
Job Code Approv ed/Adop ted Date

CITY OF RIVERSIDE
8365   06/15/05

HUMAN RESOURCES DEPARTMENT Revised

CLASSIFICATION SPECIFICATION

TITLE: UTILITIES ASSISTANT DIRECTOR/RESOURCES

DEFINITION 

Under general direction, to plan, direct and review the resources management activities of the Public Utilities

Depa rtmen t including po wer, wate r, property an d renew able reso urce plan ning, proc urem ent, protec tion; to

provide p rofess ional and te chnical s taff assis tance; an d to do rela ted work  as requ ired.  

REPORTS TO: Public Utilities Director

SUPERVISION RECEIVED AND EXERCISED 

Rec eives  gene ral dire ction  from  the P ublic U tilities D irecto r.  Exe rcise s gen eral d irectio n ove r prof ess ional,

technical, and administrative support staff.

EXAMPLES OF DUTIES  

Duties may include, but are not limited to, the following:

• Direct an d participa te in the dev elopm ent and im plem entation o f goals, ob jectives, po licies and p rocedu res.  

• Plan, direct, and review activities related to the planning, selection, acquisition, development and utilization of

resources and the monitoring and administration of City contractual obligations and interest in power and

water supply and transmission resources.

• Evaluate , plan and  man age C ity participation in va rious joint po wer age ncies an d activities; rep resent th e City

in joint power resource development projects; manage city development of power and water supply projects;

supervise and coordinate related activities of staff representatives.

• Supervise and participate in the negotiation, development and administration of contractual arrangements for

resources.

• Represent the City in joint power resources developm ent projects, directing and coordinating activities of staff

representatives.

• Direct and participate in the resource related financial planning of the Department, including revenue bond

financing  and rate  level determ inations.  

• Direct and participate in groundwater basin management and administration of water rights, assessments and

taxes.

• Represent the City in joint water resource developme nt projects, directing and coordinating activities of staff

representatives.

• Develop and imp lement financial plans and systems , including risk managem ent measure s to ensure effective

and ec onom ic use of th e Dep artme nt's asse ts.  

• Super vise the pr eparation  of short- a nd long-te rm fina ncial reso urce for ecasts . 

• Supervise the preparation of data for submission to regulatory agencies.

• Develop performance measures and monitor cost of operations.
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• Participate  in the prep aration an d contro l of operatin g and c apital imp rovem ent budg ets.  

• Direct the preparation of technical and administrative reports, presenting reports and recommendations to the

Public U tilities Director, C ity Manag er, Board  of Public U tilities and City Co uncil as as signed.  

• Coordinate the division’s information systems activities.

• Coord inate Division  activities with oth er City depa rtmen ts, divisions, a nd outs ide agen cies and  organization s. 

• Serve as department representative on, and to, City committees, project committees, joint power agencies and

industry org anizations . 

• Select, su pervise, tra in, and eva luate profe ssional, tec hnical an d clerical su bordina tes.  

• Serve a s Acting P ublic Utilities Dire ctor as a ssigned .  

QUALIFICATIONS 

Know ledge of:  

• Principles  and pra ctices of  public utility adm inistration, org anization, bu dget and  person nel ma nagem ent.  

• Principles and practices of public utility financing, rate structures, engineering, economics and financial
auditing.

• Principles and practices of power pooling, control area operations, energy interchange, forecasting and
analysis of resources need utilization patterns and the scheduling and dispatching of resources systems.

• Principles  and pra ctices of  genera l and fund  accou nting, bud geting an d com puter finan cial system s.  

• Applicab le regulator y codes a nd laws.  

• Mana gem ent and r esearc h techn iques an d proce dures, a nd m ethods  of report p resenta tion. 

Ability to:  

• Plan, organize, staff, and direct administrative, financial, budgeting and accounting activities in a manner
condu cive to effic ient perfor man ce and  high m orale. 

• Plan, sch edule, an d coord inate reso urce m anage men t activities involving  staff, othe r Utilities and o ther City
Departments.

• Represent the City and department on committees/boards created to administer joint projects.

• Prepare and negotiate contracts.

• Delega te author ity and respo nsibility and to sc hedule a nd prog ram  work o n a sho rt and long  term b asis.  

• Analyze and solve complex quantitative and qualitative problems.

• Com mun icate clear ly and conc isely, orally and in wr iting.  

• Assess and develop financial procedures and systems.

• Form ulate and  presen t policy recom men dations.  

• Analyze a va riety of adm inistrative pro blem s and d evelop e ffective so lutions.  

• Select, su pervise, tra in and eva luate profe ssional, tec hnical an d clerical su bordina tes.  

Education and Experience: 

Any com binat ion of  expe rienc e and  educ ation  that w ould lik ely pro vide th e req uired  kno wledge an d abilitie s is
qualifying.  A typica l way to obtain th e know ledge an d abilities wou ld be:  
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Education: Equivalent to a Bachelor's degree from an accredited college or university with major course
work in econom ics, finance, business adm inistration, public administration, accounting, or a
closely rela ted fie ld.  A M aste r=s d egre e is Business  or Pu blic Adm inistra tion o r a rela ted fie ld
is highly desirable.

Experience: At lea st 7 years o f progres sively r espons ible m anageria l and s upe rviso ry exp erien ce in p ublic
utilities financial planning and management activities including; financial planning and
budge ting, resou rce m anage men t, and pricing  rates.  

MEDICAL CATEGORY:    Group 1

NECESSARY SPECIAL REQUIREMENT

Possession of an appropriate, valid, Class “C” California Motor Vehicle Operator’s License.

CAREER ADVANCEMENT OPPORT UNITIES

FROM: Utilities Assistant Director/Resources 

TO: Public Utilities Director


